
Before beginning the Fast & Full Investment Application process with your client(s) please use this checklist to 

ensure you have all of the required information you’ll need to complete the application successfully.

Client Checklist
Each owner/annuitant has a valid email address for e-Signature:

All parties who sign the application electronically must have a unique and valid email address for 

their completed application package to be sent to.

Information for all owner(s)/annuitant(s), including their:

Name, address, contact information and phone number(s)

SIN # (Mandatory for Registered and TFSA)

Owner(s)/annuitant age(s) meets the product and contract type guidelines.

Banking information, if a one-time or reoccurring pre-authorized debit will be selected.

The governing pension legislation for any funds that are locked-in.

Owner proof of age if the plan is to be a locked-in retirement income fund.

Spousal information if it is a spousal plan (i.e. Spousal RRSP, Spousal RRIF) Spousal proof of age is 

required if retirement income payments are to be based on the spouse’s age.

A current and original piece of government issued photo identification for each owner along with 

their FATCA/CRS information, if the contract is non-registered.

All required third party information if someone other than the owner(s)/annuitant will be funding or 

have an ownership interest in the policy

Needs analysis for the suitability of the segregated fund product has been completed
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